EXCEL WORKBOOKS: A GUIDE
Workbooks must use the format provided in the template (BCFSbmit.xls/xlt).  The columns in the Player and Results sheets can be re-arranged if you wish, so long as the text of  their column headings (in row 1) is preserved.  You can also delete optional columns which you do not need.


You should not change the layout of the Header sheet.

How you fill in a workbook is up to you.  There are no supplied programs.  But the Central Grading System expects certain rules to be observed, and this is a guide to them.

HEADER SHEET

The template has fairly explicit notes in the right-hand column.  However:

Event Code (or it may say Event ID if you have an old version)

6 characters.  Your two-letter Grader Code followed by 4 other characters of your choice.

Submission Number

1 (or 01), if you have not submitted the file before.  Later submissions - perhaps for corrections or additional results - will have successively bigger Submission Numbers.  Submission 02 will replace submission 01.

Event Name

Anything, up to 60 characters.  But try to be clear.  Remember that your event will be listed on the ECF website and in the Grading list, and readers will not always have your local knowledge.  Give some indication of where the event was held.  Not just “Tigers Junior Congress”.


If your file contains just one section of an event, the Event Name should say which section it is.

Event date

First day of the event.  Enter in format dd/mm/yyyy.  Always enter dates this way.  Excel may turn it into some other format, but this does not matter.

Final Results Date

Last day of event.

Grader Name

or it may say Results Officer Name.  Your name!

Grader Address

Your EMAIL address (only)

Treasurer Name

Treasurer Address
are not actually used by the central system.  You must, however, put something.

Rate of play

For simplicity, you can always enter Minutes for Game and nothing else.  The system only wants to know whether it was Standard or Rapid.  Anything greater than 59 in Minutes for Game will translate as Standard; 15 - 59 translates as “Rapid”.  Anything less than 15 translates as “not gradeable”.

Minutes is minutes per player.  Enter just a number.

If you wish to give detail instead, you can but there are one or two pitfalls.  The Checker will tell you if you make errors.  You cannot give detail in addition to Minutes for Game.    

Grand Prix

Enter Y in this row if the results are to form part of the ECF Grand Prix.

If your sheet has other boxes at the bottom, ignore them.  They do nothing.

PLAYER LIST SHEET

PIN

1 to 10 characters of your choice.  This identifies the player and is used for cross-reference with the Results Sheet.

BCF Code

speaks for itself.  For new players (those not in the master list), leave blank.

Mistyped Codes will be picked up by the Checker.  It will probably say "Code impossible", maybe "Code doesn't exist".  If your misprint happens to turn it into someone else's code (unlikely), the Checker will not be sure it's wrong.  But it will say things like "Name supplied (Smith, Fred) does not match that in master list (Bloggs, William)."

Name

Player's name, as in the printed or online list.  Surname first, with a comma after the surname.  It is best to use mixed case throughout, to ensure that the system will recognise the difference between forenames and initials.

The Checker may remark that your version of the name is not exactly as in the master list.  This does not matter.  If you supply extra detail, such as an initial not in the master list, it will be recorded automatically.  For new players, give the name as fully as you can.  Please not just surname and initial.

Gender

Optional.  M or F or leave blank.

DOB

Birthdate.  Optional, but give it if you know it (especially for juniors).

Club Code

Code taken from the club list.  Codes not in the list are forbidden.  Club Code MUST be supplied for new players.  For others it is optional, and arguably in a congress you should not give it.  In a league, or in club internal results, you should.  This enables the system to update its tally of games played “for” the club, which in turn affects the order in which clubs will appear in listings.


County codes, eg CYOR = Yorkshire CA, can be used as club codes.  Reserve this for cases where the player is actually playing for the county. 


“Starred” clubs

Clubs with an asterisk, eg 8XYK = York * or 8YKS = Yorkshire *, are not clubs.  They indicate residence only.  They may be towns or counties or regions, and they can be necessary if a player has no club.  Their codes are used as though they were clubs.
Club Name

Optional, and you cannot give it unless you also give Club Code.

Club County (may not appear in your template)

Optional, and you cannot give it unless you also give Club Code.  But it does nothing even if you do give it, and you may think the column best deleted.

BCF MemNo

BCF Membership number.  Optional.

FIDE Code

Optional.

Comment

Optional, and best reserved for private jotting space.  The central system will record your comment but will not do anything with it.


DO NOT USE THIS FIELD for notes to the Grading Administrator.  He will not see them.  Notes to him should go in the accompanying email.

Title

does nothing.

Initials, Surname, Forename

These are an alternative way of giving Name.  They are not allowed if you have given Name.  They have some pitfalls and are best avoided unless you know what you are doing; use Name instead.

RESULTS LIST SHEET

PIN1 and PIN2 are the players, and must be PINs from the Player List.  It does not matter which is White and which is Black.

Result

counts for both players.  DO NOT ENTER A GAME TWICE, once from White's point of view and once from Black's.  It would get graded twice.  Entries are:

    10 (win for PIN1) or

    01 (win for PIN2) or

    55 (draw).

Byes and defaults can be omitted.  If you wish to give them, see under SCORE in the File Spec (FieldDef.htm) on your CD.  Or ask, if you haven’t got a CD.
Colour1

is PIN1's colour (W or B).  Optional.

Date

Optional, but see below: Identifying your games.

Board

Optional (and, in a congress, inapplicable).  Need not be a number.  Up to three characters.

Round

Optional (and, in a league, inapplicable).  A number from 1 to 99.

Comment

Optional, but see below: Identifying your games.

Identifying your games
In a CONGRESS your games should be identified by Round and, if appropriate, Section (see below).  Date will be assumed to be the same as Event Date if you do not give it.


You should give Section names if your file includes more than one section.  There is no field called Section, but the Comment field in the Results sheet does the job.  Arrange your games by Section.  Then, for the first game in each section, enter the Section name (Open or Intermediate or whatever).

In LEAGUES it is important to identify your games by match and date.  This makes it much easier to investigate queries.  (There are other reasons why games should be dated.)


Method: enter your games match by match.  Give Board, Date and (in the Comment field) the name of the match.  The name can take any form (eg Woodpushers I v Pawnshifters II) but should be reasonably transparent.  Please not “match 67”!


Board must be entered for each game separately, but the date and match name need only be entered for the first game in each match.

